
TEMPLATE PROFESSIONAL EFFORT LETTER
[Institution Letterhead]
[Department Name]
[Institution Name: Duke or NCCU]
[Address]
[Date]

To Whom It May Concern,
I am writing to confirm that [Applicant Name], [Degree(s)], has the full support of [Department Name] at [Institution Name] in their application for the CTSA K12 Career Development Award.
We have developed an approved plan to protect at least 75% of [his/her/their] total professional effort, equivalent to a minimum of 30 hours per week, for research and career development activities associated with the CTSA K12 program.
· [If applicable: As a surgeon/procedural-based specialist, Dr. [Last Name] will devote at least 50% of [his/her/their] effort to the program, consistent with the program’s requirements.]
In addition, [if applicable for Senior Research Fellows], we provide assurance that Dr. [Last Name] will receive a faculty appointment at [Institution Name] prior to or by the start date of the CTSA K12 award.
We are committed to supporting Dr. [Last Name]’s career development as a clinical and translational researcher and will ensure that [he/she/they] has the resources and mentorship necessary to succeed in this program.
Sincerely,
[Signature]
[Name of Signatory]
[Title: Dean (NCCU) OR Department Chair/Division Chief (Duke)]
[Institution Name]
[Email]
[Phone Number]


